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Timesheet                                


W/E Date:

	Name of Worker




	Job Description / Area of Work




	Client Name




Certificate of Hours Worked

(Client please complete chargeable hours and initial any alternations)

	
	From (Start Time)
	To 

(Finish Time)
	Total Hours
	Less Breaks
	Expenses
	Chargeable Hours

	Monday

	
	
	
	
	
	

	Tuesday

	
	
	
	
	
	

	Wednesday

	
	
	
	
	
	

	Thursday

	
	
	
	
	
	

	Friday

	
	
	
	
	
	

	Saturday

	
	
	
	
	
	

	Sunday

	
	
	
	
	
	

	Total hours to be charged (to nearest ¼ hour)

	


I/we confirm that the total hours worked are correct and that the standard of work was satisfactory.  I/we agree to pay Cymru Recruitment Ltd’s invoice within 14 days of its date.  I/we confirm that Cymru Recruitment’s Terms of Business are the sole terms of this contract.

	
	


Duly authorised by the client company            Date

	
	


Print Name                                                        Position

